HOW TO APPLY FOR AN ISP LICENCE 
· Fill in the application form  and submit the documents, as per the checklist given below
· While applying for ISP licence, please ensure that all the papers are serially numbered, authenticated by authorised signatory (each and every page) and company secretary (where ever required), as per the checklist of documents,  detailed below, failing which the application shall not be processed and can be rejected. Please forward the application form and documents along with the duly filled covering letter, as per the format given below. 

· The documents should be sent preferably by speed post / registered post at the following address in a sealed cover:-
       ADG(LR-1), 

       Department of Telecommunications,

       Room No. 1021, Sanchar Bhawan, 

       20, Ashoka Road, 

       New Delhi-110117.

· In case of any query/clarification, concerned officers of Data Service Unit may be contacted at -23036482, 23036165, 23036425
GOVERNMENT OF INDIA

MINISTRY OF COMMUNICATIONS

DEPARTMENT OF TELECOM

(DS CELL)

Sanchar Bhavan, 20 Ashoka Road, New Delhi –110 001.

APPLICATION FOR ISP LICENCE

The Application form should contain complete information on each and every point. Additional sheets may be added, if required. Incomplete application or application with conditional compliance shall be summarily rejected.

	1
	Application for the Service Area:

(Separate application is to be submitted for each service area)
	--------------------------------------------------

	2
	Name of other service area(s) for which application has been  submitted separately.(Attach  separate sheet, if required). 


	1. -----------------------------------------------

2. -----------------------------------------------

3. -----------------------------------------------

4. -----------------------------------------------

	3.
	Name of Applicant Company:
	------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

	4.
	Complete postal address with

telephone/FAX Nos.


	

	
	i) Corporate Office:
	--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------

	
	ii) Registered Office:
	--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------



	5.
	Address for correspondence 

with Telephone/FAX Nos.
	--------------------------------------------------------

--------------------------------------------------------



	6.
	Name of Authorised contact 

person, his designation and 

telephone/FAX Nos.
	--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------

	7.
	Details of Payment of Processing Fee
	--------------------------------------------------------

--------------------------------------------------------

--------------------------------------------------------

	8. 
	Certified copy of Certificate of Registration duly certified by the Registrar of Companies. (Please enclose as Annexure)


	

	9.
	Promoters/Partners in the Company:

(details of equity holding)


	

	S. No.
	Name of Promoter/Partner
	Indian/ 

Foreign 
	Equity % age

	------
	----------------------------------------
	---------------
	---------

	------
	----------------------------------------
	---------------
	---------

	------
	----------------------------------------
	---------------
	---------

	------
	----------------------------------------
	---------------
	---------

	------
	----------------------------------------
	---------------
	---------

	
	Total Indian Equity (%age)
	

	
	Total Foreign Equity (%age)
	

	10.
	Details of FIPB Clearance, if applicable


	

	11.
	List of Telecom Service License(s) held by the company and its allied /sister

concerns, if any, and their present status. (Attach separate sheet, if required)



	(i)

	----------------------------------------------------------------------------------------

	(ii)

	----------------------------------------------------------------------------------------

	(iii)

	----------------------------------------------------------------------------------------

	(iv)

	----------------------------------------------------------------------------------------

	12.
	Resolution of Board of Directors/other proof that the person signing the application is authorised signatory.

(Enclose as Annexure )


	


Certificates:-

1. I hereby certify that I have carefully read the guidelines and draft Licence on Internet Service. I fully comply with the terms and conditions therein.

2. I understand that this application, if found incomplete in any respect and/or if found with conditional compliance or not accompanied with the processing fee, shall be summarily rejected.

3. I understand that processing fee is non-refundable irrespective of whether or not the licence is granted to me.

4. I undertake to sign the Licence Agreement, a draft of which has been supplied to me within the prescribed time notified to me, failing which my application shall be rejected and processing fee forfeited.

5. I understand that all matters relating to the application or licence if granted to me will be subject to jurisdiction of courts in Delhi/New Delhi only.

*6. 
(a) I certify that none of the companies mentioned in Item 11 of the

application form are in default of the conditions of licence granted under

Section 4 of Indian Telegraph Act, 1885.

(b) I certify that the companies mentioned in Item 11 of this application form

are in default as on today of the conditions mentioned separately on attached

sheet of paper, of licence granted under Section 4 of Indian Telegraph Act,

1885.

*- strike (a or b) whichever is not applicable

7. I understand that such companies and their allied or sister concerns who have failed to carry out the contractual obligations with regard to other Telecom Service Licences granted under Section 4 of Indian Telegraph Act, 1885 shall be granted ISP licence on the condition that any decision with regard to said default or breach whenever taken at the discretion of the Central Government will be applicable in all respects to me.

8. I understand that if at any time any averments made or information furnished for obtaining the licence is found incorrect, my application shall be liable to be rejected and any licence granted on the basis of this application shall be liable for termination.

	Date

Place
	Signature and name of the

Authorised Signatory

(Company’s Seal)


Checklist of the documents required to be submitted along-with the request/ application for Grant of new ISP licence

(i) Duly filled application  (in duplicate) on plain paper is required to be submitted with the covering letter (format attached for ready reference) on company letter head under the signature of Authorised signatory to ADG(LR-1), Department of Telecommunications, Room No. 1021, Sanchar Bhawan, 20, Ashoka Road, New Delhi-110117. 

(ii) Processing fee of Rs 15000/- in the form of Demand Draft drawn in favour of “Pay & Accounts Officer (HQ), DoT” payable at New Delhi.
(iii) Board resolution regarding decision of the company to apply for new ISP Licence/ migration to the ISP Licence based on guidelines dated 24.08.2007 and detail of authorised signatory including name and designation along-with the specimen signature.
(iv) Duly certified copy of Certificate of incorporation of the company issued by ROC.

(v) Certified copy of Form-18 along-with the copy of challan form i.e. GAR-7 (in case registered office address is not mentioned in Certificate of incorporation or the address shown in Certificate of incorporation is different from that given in application form).

(vi) Certified copy of Memorandum of Association & Article of Association highlighting the provisions which includes Internet Services under the main objects of the company.
(vii) List of Directors of the company giving details like name, address, nationality etc.
(viii) Complete equity structure giving gist of direct & indirect foreign investment of the applicant company, as per the prescribed format given in ISP application, based upon the latest guidelines applicable as on date. Equity details (as per prescribed format) of the investing companies also required in its support.

(ix) FIPB Approval: A copy of FIPB Approval in the name of Applicant Company certified by the Company Secretary if composite FDI (direct and indirect equity) in the applicant company is more than 49%.
(x) If the application is for migration/ upgradation of ISP licence, an undertaking preferably on the company letter head under the signature of Authorised Signatory, giving name and designation, for the declaration to the following effect : -    




“All the current liabilities, including those which may come into notice at a later stage against our existing ISP licence no. _______ dated ______ for service area _______, shall be borne by us. We shall also own the responsibility regarding all liabilities of ISP licence no. _______ dated ______ for service area _______ including present as well as future vigilance / violation cases, if any.” 
Notes-1. Each page of the correspondence should be serially numbered including the covering letter.

2. All the documents are required to be certified by authorised signatory on each and every page. In addition, the documents mentioned at Sl. No. (iii), (vii) and (viii) should also be authenticated and countersigned by Company Secretary giving his name with the stamp bearing his membership number.      

3. In case the applicant company has to furnish no information against any of the item, either ‘Nil’, ‘No’ or ‘Not applicable’, as the case may be, should be mentioned. If in the information supplied, against any item, a dash is marked or it is left blank, it shall be treated as incomplete and the application may not be considered for further processing. Application with any ambiguous information in it shall be treated as incomplete application and may be cancelled.

4. Security clearance from Ministry of Home Affairs is required in respect of Chairman, Managing Director, Chief Executive Officer (CEO) and / or Chief Financial Officer (CFO), if held by foreign nationals. If applicable, it is required to be applied separately after the application is submitted for grant of ISP licence.   

COVERING LETTER
No._____________

Dated: __________

TO,
 ADG(LR-1), 

       Department of Telecommunications,

       Room No. 1021, Sanchar Bhawan, 

       20, Ashoka Road, 

       New Delhi-110117.

Subject: Request for grant of ISP Licence under guidelines dated 24th August 2007.

Sir,

          Kindly find enclosed herewith the following documents for grant of Category (A/B) ISP licence for service area - ______________ (if the application is for migration/ up-gradation of Existing ISP licence, the complete detail of the same should be mentioned).
	Sr.No.
	Detail of Documents
	Enclosed as
	Page Nos. (e.g.   4 to 9)

	1.
	Duly filled application (Two Copies)
	Annex-I
	_ to _

	2.
	Board resolution regarding decision of the company bearing specimen signature of authorised signatory
	Annex-II
	_ to _

	3.
	Certified copy of Certificate of incorporation
	Annex-III
	_ to _

	4.
	Certified copy of Form-18 along-with the copy of Challan form i.e. GAR-7, if required.
	Annex-IV
	_ to _

	5.
	List of Directors of the company
	Annex-V
	_ to _

	6.
	Complete equity structure giving gist of direct & indirect foreign investment of the applicant company
	Annex-VI
	_ to _

	7.
	Undertaking in case of migration/ up-gradation of the existing ISP licence.
	Annex-VII
	_ to _

	8.
	Certified copy of Memorandum of Association & Article of Association of the company.
	Annex-VIII
	_ to _

	9.
	Any other document:

a)

b)

c)


	
	


        It is certified that the above mentioned documents have been duly checked for proper entries and relevant details and all the papers are authenticated by authorised signatory (each and every page) and company secretary (where ever required) as per the checklist of documents available on DoT website.  




Our request for ISP Licence may kindly be processed.

(Name & Signature of Authorized signatory)
Company Stamp
