LIMITED TENDER ENQUIRY

COST OF TENDER SET Rs. 50/-


Invitation of tender for supply of Rubber Stamps, Name Plates (Plastic & Brass), Banners etc.

To

M/S

Tenders in sealed cover are invited for supply of Rubber Stamps, Name Plates (Plastic & Brass), Banners etc. in the enclosed schedule of requirements (Annexure ‘A’).
1. General information about the tender :-

(a)  
Office of Issue



: Department of Telecommunications







  
  General-I Section, Sanchar Bhawan,







  
  20 Ashoka Road, New Delhi-110001.

(b)  
Tender Reference No.


: 8-4/2006-G.I

©    
Date of issue of Bid Document

:  13.01.2009
: 

(d)  
Tender forms available from

: Section Officer (General-I Section)







  
  Department of Telecommunications






            
  Sanchar Bhawan, 20, Ashoka Road,






            
  New Delhi-110001

(e)  
Last date and time for receipt of tender
: 06.02.2009  Time - 15:00 Hrs.

(f)  
Time and date for opening of tenders
: 06.02.2009  Time - 15:00 Hrs

(g)  
Place of opening the tender

: Room No. 511, Sanchar Bhawan,









New Delhi.

(h)  
Address for Communications

: Director(T)

Department of Telecommunications        Room No. 501, Sanchar Bhawan, 20 Ashoka Road, New Delhi-110001

(i) 
Quotation shall remain valid till

:

SUBMISSION/OPENING  OF TENDERS :-

2. Please subscribe our reference number and date of tender opening on sealed cover, failure to do so will render your offer invalid.

3. Sealed tender addressed to Under Secretary (T), Department of Telecommunications, Room No. 511, Sanchar Bhawan, 20 Ashoka Road, New Delhi-110001, should be dropped in tender box placed in Room No. 511.  Alternatively, the tender may be sent by registered post so as to reach the above address by due date and time.  No responsibility will be taken for postal delay or non-delivery/non-receipt of tender document.

4. Sealed tenders will be opened by a committee on due date and time.  The bidder or his authorized representative from the company can attend the tender opening.  Authority letter to this effect shall be submitted in the enclosed performa.  If due to any exigency the due date for opening of tender is declared close holiday, in such case the tenders will be opened on next working day at the same time or any other daytime as intimated by the Department.  Further, negotiations will be done only with the lowest bidder (L-1 as determined by the tender evaluation committee).  The date, time and venue fixed for the purpose will be intimated separately.

5. In case firm has downloaded the tender document through internet, they must ensure that requisite tender fee/cost in the form of Account Payee Demand Draft from any of the commercial bank in favour of PAO, Department of Telecommunications (HQ), Sanchar Bhawan, New Delhi, with their tender failing which the tender will be treated as incomplete and will be ignored.


6. Tenders sent by fax will not be considered.  Tenders found in sealed box will only be considered.  To avoid any complication with regard to late receipt/non receipt of tenders, it may please be noted that responsibility rests with the tenderer to ensure that tenders reach before due date and time.  Late quotes will be rejected out rightly.

7. In case, your firm is not willing to quote rates due to any reason, your regret should be faxed well before the due date, failing which your firm can be de-listed from vendors list.

8. The bidder must have adequate work experience. Necessary supporting documents  to the effect must be enclosed with the offer.

9. Clarification of Bid Document :
A prospective bidder requiring any clarification of the bidding document shall notify to the Department in writing and the Department respond in writing to the clarification sought, not later than 14 days prior to the date of opening of the tenders.  Copies of the queries and clarification by the Department shall be sent to all prospective bidders who have received the bidding document.
10. Amendments of Bidding Document :   At any time prior to the date of submission of bid when at his own or in response to a clarification requested by a prospective bidder may modify bid document by amendments.  The amendments shall be notified in writing to all prospective bidders.  In order to afford prospective bidder a reasonable time to take the amendments into account in preparing their bids the Department at his discretion may extend the dead line for submission of bids.

11. Modification and withdrawal of bids :
A withdrawal notice may be sent by fax but followed by a signed confirmation copy by post not later than the dead line for submission of bids.  No bid shall be withdrawn in the interval between the deadline for submission of bids and expiration of period of bid validity specified.  Withdrawal of a bid during the period will result in bidders forfeiture of bid security.

12. Clarification of Bids :
During evaluation and comparison of bids the Department may at its discretion ask the bidder for clarification of its bid.  The request for clarification shall be in writing and no change in prices or substance of the bid shall be sought, offered or permitted.  No post bid clarification at the initiative of bidder shall be entertained.

13. Delivery Schedule :
The successful tenderer or his representative will have to report the Section Officer (General-I Section) thrice in a week on working days for collecting the orders for supply of Rubber Stamps, Name Plates (Plastic & Brass), Banners etc. and deliver the prepared items to General-I Section within five days.  However, the stamps and name plates of urgent nature shall have to be provided on the same day.
14. Liquidated Damages :
A late penalty charge @ 5% of the approved one shall be deducted for each day of delay beyond the stipulated delivery period.  The firm shall be liable to replace on free of cost such of the rubber stamps, name plates etc. as are found to be defective in size, spelling of names etc.

15. Earnest Money Deposit :
The tenderer will be required to submit an Earnest Money Deposit (also known as Bid Security) of Rs. 5,000/- (Rs. Five Thousand Only) in the form of Account Payee Demand Draft from any of the commercial banks in favour of PAO, Department of Telecommunications(HQ), Sanchar Bhawan, New Delhi-110001, valid for a period of 120 days.  Offer not accompanied with earnest money of the requisite amount or without proper validity will be summarily rejected.    
16.
Price :
Price quoted should be firm and not subject to variation on any account during the contract period.  The price quoted shall be inclusive of packing, forwarding, freight, transit insurance and other charges as applicable.

Evaluation period :
17.
The broad guidelines for evaluation of offer will be as follows :

(a) Only those offers shall be evaluated which are found to be fulfilling all the eligibility and qualifying requirement of the tender both technically and commercially.

(b) Department of Telecom shall evaluate the bids to determine whether they are complete, whether any computational errors have been made, whether the documents have been properly signed and whether the bids are generally in order.

(c) Arithmetical errors shall be rectified on the following basis.  If there is a discrepancy between the unit price and total price that is obtained by multiplying the unit price and quantity.  The unit price will prevail and the total price shall be corrected by the Department of Telecom.  If there is a discrepancy between words and figures the amount in words shall prevail.  If the supplier does not accept the correction of errors his bid shall be rejected.

(d) Prior to detailed evaluation Department of Telecom will determine the substantial responsiveness of each bid to the bid document.  A substantially responsive bid is one which confirms to all the terms and conditions of the bid documents without material deviation.  The Department of Telecom’s determination of bids responsiveness is to be based on the contents of the bid itself without recourse to extrinsic evidence.

(e) A bid document substantially non responsive will be rejected by the Department of Telecom and shall not subsequent to the bid opening be made responsive by the bidder by correction of the non conformity. 

(f) Department of Telecom may waive any minor infirmity or non conformity or irregularity in a bid which does not constitute a material deviation provided such waiver does not prejudice or affect the relative ranking of any bidder.  

(g) The lowest acceptable tender shall be considered further for placement of contract/supply order after complete clarification and price negotiations as applicable.

18.
Bid Validity :
The contract will be awarded initially for the period of one year and may be extended further for the period of one year if the services are found satisfactory.

19.
Payment Terms :
The bills shall be preferred once in tow months by the firm to G-I Section.  No advance payment will be made to the party.

20.
Facilities :
The Department will provide sufficient space within Sanchar Bhawan premises to the firm for execution of such of the works as are required to be carried out on site.  The firm while undertaking the work in the building would do so under the supervision of the caretaker staff deputed for the purpose. The items which are not possible to get repaired/prepared in the office premises can be allowed to take to their workshop with the prior permission of Section Officer(G-I) and no extra charges would be paid for that. 

21. Bid security (EMD) should be refunded to the successful bidder on receipt of Performance Security.  The successful vendor will be required to submit performance guarantee of Rs. 5,000/- by way of Bank Guarantee or Bank Draft of scheduled bank.

22. The performance Security remain in full force and in effect during the period that will be taken for satisfactory performance and fulfillment in all respects of the contract i.e. till satisfactory completion of the contract.  If the contractor fails to complete the contract to the satisfaction of the Department the performance bank guarantee shall be encashed by Department on expiry of agreed contract period.

23. On the performance and the completion of the contract as per the general conditions the performance bank guarantee bond will be returned to the contractor without any interest.

24. The contract with the firm shall be interpreted under Indian Laws and in case of   any dispute between the contract holder and the Department the sole authority for settlement of such dispute will rest with the arbitrator appointed by the Secretary to the Government of India, Ministry of Communications & IT, Department of Telecommunications.

25. The Department reserves the right to accept or reject any quotation without assigning any reason.

(S.E. RIZWI)

Under Secretary(T)

For & on behalf of the President of India

Ministry of Communications & IT

Department of Telecommunications

Sanchar Bhawan, 20 Ashoka Road,

New Delhi-110001.

Annexure-I

Department of Telecommunications

	Sl. No.
	Name of Item
	Rates

	1.
	Rubber Stamps

	i
	Ordinary Stamps (Bilingual)

(Rate Per Line)
	

	Ii
	Round/Oval Stamp
	

	Iii
	Dater Stamp (Small Size)
	

	Iv
	Signature Stamp
	

	V
	Self Inking Stamp (Rate Per Stamp)
	

	Vi
	Block Stamp (Big size dater for diary)
	

	2.
	Name Plates (Rate Per Sq. Inch)

	i
	Plastic
	

	Ii
	Triangular Name Plate (For Meeting)
	

	3.
	Brass Name Plate

	I
	1” English Letter
	

	Ii
	1.5” English Letter
	

	Iii
	2” English Letter
	

	Iv
	1” Hindi Letter
	

	V
	1.5” Hindi Letter
	

	Vi
	2” Hindi Letter
	

	Vii
	Rate of Sunmica Black (Per Sq. Inch) 
	

	Viii
	Rate of Plastic Sheet (Per Sq. Inch)
	

	4.
	Brass Seal for Official Use
	

	5.
	Polishing Old Brass Name Plates 

(Rate Per Plate)
	

	6.
	Sign Board Writing

	
	Rate of writing per line on wooden board
	

	7.
	Banners

	1
	Cloth (Latha) Banner with writing/printing

(Rate Per Meter)
	

	Ii
	Silken(Reshmi) Cloth Banner with writing/ printing (Rate Per Meter)
	

	Iii
	Stick for Banner (Rate Per Piece)
	

	Iv
	Rope for Banner (Rate Per Piece)
	

	V
	Monogram Preparation
	

	Vi
	Painting/writing Hindi/English

(Rate Per Sq. Inch)
	

	8.
	Vinyl Printed Name Plate 

(Rate Per Sq. Inch) 
	


Please quote total cost in figures and words (Inclusive of all taxes and levies)

